
Online 
Quiz 
Protocol
27TH OCTOBER 2021

8.15-9.30



Format

o Closed-booked 

o Write down your answer on A4 pages (must show your working methods).



What you need

o 2 devices

o Device 1: for joining zoom (Join zoom with one account ONLY)

o Device 2: for accessing the quiz posted on Google classroom

o Paper and pens

o You must do your work on paper 

oWrite your zoom display’s name set as Seat No_FirstName, e.g. 1_Phanida

o Student ID, if there is no student ID, National ID or driving license is allowed.

o Adaptor, lead extension, etc.



How to set up device1’s camera

o No virtual background, can see your surrounding

o Must be able to see you’re the screen of device 2

o See your face while doing the exam 



Wrong set up

Cannot see your face Cannot see device 2’s screen



Ideas of how to set your device 1



Caution

o Check there is no light reflection to ensure that device’s 2 screen is visible

o Have extra plans for any incidents, e.g. no internet connection



On 27th October

JOIN ZOOM BEFORE 8.15

SET NAME AS SEAT NO_NAME E.G.

1_PHANIDA FOR ATTENDANCE CHECKING 

DO THE QUIZ ON PAPER

AT THE END OF THE QUIZ, SCAN YOUR 
WORK DONE ON PAPER AND SUBMIT ON 
GOOGLE CLASSROOM



Attendance checking

Turn your face to the zoom’s camera and hold a student ID underneath your chin

I will take a screen shot, so please stay still until

I say it’s done.

Student ID



Scanning the documents

When you finish the quiz, please send a chat to me to let the invigilator know.

Sign in zoom on device 2 with video on, unless you can use device 2 for scanning.

Start scanning, pls make sure the invigilator can see while you are scanning



What to be submitted at the end

o2 files altogether

o Your work in a pdf file, your seat no at the top right of 
each page

oAlso submit the following as an additional file on 

google classroom

o A selfie picture of your face, your work and student ID 
(Do not use a portrait mode)

Example of the selfie



Caution

o I will give 2 extra points

oBut these points are deducted, particularly if you do not
o Join zoom promptly  

o set zoom name correctly

o Submit clear pictures/scans of your work

oThere are many versions of the quiz

o If your answer happens to be the correct answer of another version and the submitted work could not 
show where the answer comes from, zero point for the quiz.



Good Luck


