Presentations

Here are a few tips for making a presentation.

1. Remember: you are delivering information to an audience; make it clear for them to understand. 

2. You may be nervous.  This may cause you to talk too quickly or too softly (or in some cases too loudly).  Try to be conscious of how you are presenting and slow it down or speak more loudly to adjust to the circumstances. 

3. I would like you to stand up when you are speaking. 

4. Each group member should speak.

5. Each member speaks for 3-5 minutes.

6. Decide who will say what – don’t all say the same thing. 

7. A PPT is optional but would probably be a good thing. 

8. Address the class and occasionally look at the screen.  Don’t just look at the screen. You might want to position yourself at a 45-degree angle from the screen.

9. Do not read large passages from the slides.  A few lines are fine. But generally add some of your own words of explanation between each line. 

10. Don’t put too much information on the slides.  

11. Make sure the font is big enough for the class to see. This is true for text and tables. 

12. Generally, 1 to 2 slides per minute of speaking. 

13. You may have a few notes in your hand to remind you. 

14. Practice beforehand: know what you are going to say. 

15. [bookmark: _GoBack]If you speak for five minutes, break it down to five ideas and memorize what those five ideas and the order you will present them (you don’t need to memorize the full speech).
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