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Alliance for Financial Inclusion
Terms of Reference 
Intern for the Global Policy Forum
1. Background

In September 2008, GIZ established the Alliance for Financial Inclusion (AFI) with funding from the Bill & Melinda Gates Foundation.  AFI is an innovative, member-driven organization that enables policymakers in developing countries to share their knowledge of financial inclusion policies that have delivered tangible results. Knowledge and evidence of successful policies can empower each country in designing the most effective policy solutions for its own unique situation. AFI does this by facilitating online and face-to-face exchanges, regionally and globally, supported by grants and research.

AFI’s stimulation, support and facilitation of policy learning and exchange is focused on seven initial financial inclusion policy areas that have been identified as critical for financial inclusion: agent-banking, mobile financial services, micro-savings, state bank reforms, financial identity, consumer protection, and financial inclusion data and measurement. AFI is also looking into new areas of interest to our members such as building national financial inclusion strategy.

In 2009, AFI focused its work on building the infrastructure of the institution, putting the systems in place, developing key strategies, raising awareness of AFI and its values, marketing and promoting AFI services, and actively building the membership base. AFI’s first Global Policy Forum which was also its official launch successfully took place in September 2009 in Nairobi, Kenya. In 2010, AFI focused on implementing and managing the grant portfolios, developing and activating the web-portal, engaging members with a number of concrete activities (such as working groups), and representing a collective voice of AFI members in global initiatives when needed (i.e. G20). The second AFI Global Policy Forum took place in September 2010, in Bali, Indonesia. In 2011, AFI further enhanced its services to the members, deepened the network activities, and strengthened its positioning in the global financial inclusion policy arena. The third annual Global Policy Forum was held in September 2011 in Riviera Maya, Mexico. 
Towards the conclusion of AFI’s first phase, AFI will look into stocktaking successes and failures to shape its direction for the next phase (2013-2019) and to conceptualize and test new service offerings for members as well as to solidify AFI’s vision in transforming into an independent international organization. AFI will also focus on further strengthening its core activities, in particular, generating knowledge from AFI working groups and in supporting members in their financial inclusion policy reform.
2. Duties and Responsibilities of the Intern
A. Support the organization of the 2014 AFI Global Policy Forum (GPF) through:

· Conducting necessary research on assigned topics to contribute to the development of overall Forum theme and program concept;

· Assisting in the development of one or two sessions to be featured at the Forum;
· Assisting in the development of new and innovative session modalities;
· Assisting in speakers and VIP confirmation tracking;
· Tracking and organizing necessary session materials to be submitted by session owners (session briefs, ppts, e-voting questions, etc);
· Maintaining and updating the 2014 GPF overall workplan; 
· Draft and update the Forum cuesheet for efficient onsite sessions management; and
· Assist in the drafting of the GPF summary report.

B. Attend internal and external meetings and events, as required, and prepare comprehensive briefing notes to be disseminated to the AFI team and the GPF co-host;

C. Provide support and/or perform any other tasks relevant to the Global Partnerships team’s work stream and activities, as required.
3. Expected Outputs

· Timely submission of all required content, meeting notes, fact-checked drafts, and other deliverables assigned by and prepared for the GPF Task Team. 
· Substantial contribution to the overall successful delivery of the 2014 GPF as well as the effective implementation of all activities in the lead up to/relevant to the Forum. 
4. Management, Timing, and Reporting

· The expected duration of this contract is about 8-12 weeks taking place between May to September 2014, but the actual timing can be based on mutual agreement.
· The intern will be based in Bangkok, Thailand for the duration of the internship.

· According to AFI’s regulations, the intern will receive compensation during the internship period.
· During the assignment period, the intern will report to the Manager of the GPF and interact with other relevant AFI staff.
5. Intern Profile 

In order to qualify for the internship, the ideal candidate brings the following qualifications to AFI:

· Experience in organizing and coordinating medium to large scale international events and conferences;
· Excellent written and oral communication skills;
· Highly organized with ability to multitask and work within tight and overlapping deadlines;
· Detail-oriented and with a creative and innovative approach to problem solving and project coordination;
· Basic knowledge and understanding of financial inclusion policy and the broader global development agenda;
· Proactive, highly multicultural and excellent interpersonal skills; 

· Ability to work independently and effectively as well as in a team environment; and 

· Fluency in English and proficiency in Thai.
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